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TIPS FOR WRITING A PROPOSAL ESSAY
When developing a proposal essay keep these tips in mind:
· Select a subject that you are interested in and know something about.
· Think about what your audience knows and expects. Your instructor is your primary audience.
· Think about your purpose; i.e., what motivations do you have beyond earning a good grade? How can you gain your audience’s trust and respect?
· Consider media. Are you going to include a few (two or three) still photos pertinent to your topic in your essay?
· Since this is an academic assignment, be sure to follow the format requirements of the discipline you are writing in.
· Do necessary research on your topic.  
· Give a precise description of the problem.
· Write a clear and compelling solution to the problem.
· Present evidence that your solution will address the problem.
· Include acknowledgment of other possible solutions.
· Write a statement of what your proposal will accomplish.
· Your essay is required to be five pages in length, typed, and double-spaced. As per MLA, use Times New Roman, Arial or Courier New font style, size 12 - point font, a one-inch margin on all four sides of each page, and double-spacing.

You should not find it difficult to follow these guidelines if you have chosen a topic that you know quite well.
The following prompts are meant to help you discover that topic.





CHOOSE ONLY ONE OF THESE PROMPTS FOR YOUR FIVE-PAGE PROPOSAL ESSAY: 

1. WHAT IS THE MOST EFFECTIVE WAY TO DISCIPLINE A CHILD?

Here is a Sample Outline Format. 
	

	I. Introductory Paragraph

	   Thesis Statement:

	

	II.  Body Paragraph One

	    A. 

	    B. 

	    C. 

	

	III.  Body Paragraph Two

	     A. 

	     B. 

	     C. 

	

	IV.  Body Paragraph Three

	     A. 

	     B.
     C.  


	

	V. Concluding Paragraph
     Concluding Statement (Paraphrased Thesis Statement)


	




Review Essay Pattern of Organization
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1. State the problem and why it is important to solve the problem. 
2. Give background information about your chosen topic.
3. In your thesis sentence, state the problem and your proposed    
    solution(s).  Include three to five concrete reasons why you take    
     your stand.
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You should already know that a body paragraph consists of the following:                 
· Topic sentence 
· Major supporting sentence(s) 
AND
· Minor supporting sentence(s) 
When you write a body paragraph in an essay, you need to remember two points. First, each topic sentence must not only contain the main idea of the paragraph, but also that main idea must be a main point of the thesis sentence. Furthermore, the body paragraphs must be written in the order that the main points are listed in the thesis sentence. For example, if you are writing a paper about abortion, and your first main point of your thesis statement is about the U.S. Constitution’s law against murder, then your topic sentence of your first body paragraph needs to include a discussion of the United States Constitution’s law against murder. If your second main point of your thesis statement is about the Holy Bible’s stand against murder, then your topic sentence of your second body paragraph needs to state the Holy Bible’s stand against murder. If your third main point in your thesis statement is a statement about medical studies of women who have had abortions, then your topic sentence in your third body paragraph needs to state your stand about medical studies on women who have had abortions. 
· Also, remember to write a strong transitional sentence at the end of each body paragraph, except the last body paragraph, to create a smooth segue to your next body paragraph and to give your paper more style and flow.
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1. Write your concluding statement (a paraphrase of your thesis sentence).
2. Summarize the main points of your essay.
3. Finish with a broad, general statement about your topic.


	While your paper can have no less than five paragraphs, you may have more than five paragraphs in your essay.


 
Write the essay!
Think small; build the full essay gradually. 
Divide your essay into sections and develop each piece separately and incrementally.
The Introductory Paragraph
· The opening paragraph sets the tone
It not only introduces the topic, but where you are going with it (the thesis).  If you do a good job in the opening, you will draw your reader into your "experience." Put effort up front, and you will reap rewards. 
· Write in the active voice
It is much more powerful than passive voice. An example of passive voice is the following: The class was attended by twenty students. Here is an example of active voice. Twenty students attended the class.
· Varying sentence structure
Review to avoid the same dull pattern of always starting with the subject of the sentence. 
· Brainstorm to find the best supporting ideas
The best supporting ideas are the ones about which you have some knowledge. If you do not know about them, you cannot do a good job writing about them. Do not weaken the essay with ineffective argument. 
· Practice writing introductory paragraphs on various topics
Even if you do not use them, they can be compared with the type of writing you are doing now. It is rewarding to see a pattern of progress. 


Supporting (body) Paragraphs
· Write the topic sentence at the beginning of the body paragraph. Tell the reader what the body paragraph is about in this sentence.

· Supporting ideas, examples, details must be specific to the sub-topic.
The tendency in supporting paragraphs is to put in just about anything, but avoid that error.
Use quotes or paraphrases sparingly, and concentrate on developing your argument in your essay. Remember that 80% of an essay needs to be pure argument, and only 20% of an essay should be borrowed material. 

· Vary sentence structure
Avoid repetitious pronouns and lists.
Avoid beginning sentences the same way (subject + verb + direct object).
· Finish each body paragraph (except the last body paragraph) with a strong transitional sentence to create a smooth segue to your next body paragraph and to give your paper more style and flow.

The Concluding or Summary Paragraph
This is a difficult paragraph to write effectively.
You cannot assume that the reader sees your point.
· Restate the introductory thesis/paragraph with originality
Do not simply copy the first paragraph; i.e., make sure that your concluding statement (the first sentence or two in your concluding paragraph) mirrors or parallels your thesis statement (the main idea of your essay and the last sentence or two in your introductory paragraph). 
· Summarize your argument with some degree of authority.
This last paragraph should leave your reader with no doubt as to your position or conclusion of logic.
· Be powerful but also broad and general in the last sentence of this concluding paragraph since this is the last thought that you are leaving with the reader. 

Edit and revise your essay
Check your spelling and grammar by using spell check and grammar check in Microsoft Word.
Subjects and verbs agree, and verb tenses are consistent.
Examine your whole essay for logic
Thought builds and flows? 
Avoid gaps in logic, or too much detail.

Review individual sentences
· Avoid first person and use only third person. 
Examples of first person are I, me, my, we, us, our, ourselves. Examples of third person are he, she, him, her, his, hers, it, they, them, themselves, their and people’s names.
· Avoid the use of the informal second person.
Examples of second person are you, your, yourself.	Use the word, one, or the word, one’s, instead. 
· Use active verbs to be more descriptive.
Avoid passive constructions and the verb "to be." 
· Use transitional words and phrases.
Some words used to begin transitional sentences are the following: although, even though, just as, since, while, when, where, etc. Avoid sentences beginning with pronouns, and avoid constructions such as " There is, There are, There was, There were." Example: "There is a need to proofread all works" becomes "Proofreading is a must." 
· Be concise.
However, you need to vary the length and structure of sentences.
· Avoid contractions.                                                                        Write do not instead of don’t, and write is not instead of isn’t.

Ask a knowledgeable friend to review and comment on your essay
and to repeat back what you are trying to say.  You may be surprised.
FRAMEWORK FOR FIVE-PARAGRAPH ESSAY
The first paragraph is the introductory paragraph, and the writer will use Deductive Reasoning by going from general to specific.  Your first statement should be very broad and general and if possible, attention getting in nature.  As the writer works his/her way through the introductory paragraph, each statement in the paragraph will become more specific until the author reaches the thesis statement (main idea of the essay) that must be very specific.  The thesis statement may be more than one sentence, and the thesis statement is the last sentence or two in the introductory paragraph. 
The next paragraph will be the first body paragraph, and it must start with a topic sentence that tells the reader the main idea of that one body paragraph.  The topic sentence must be supported by primary and secondary support.  The topic sentence supports the thesis statement; the primary support sentence supports the topic sentence; and the secondary support sentence supports the primary support sentence.  Secondary support sentences usually contain borrowed material, namely quotations, summaries, paraphrases, analogies, references, examples, percentages, statistics, or some other forms of explanation that can reveal the true nature of the topic.  After writing your secondary support sentence complete with a quote or paraphrase, discuss the borrowed material; then explain the borrowed material; then extend the borrowed material; then reveal how your borrowed material illuminates your main topic for this body paragraph.  Essays will vary in length and can certainly have more than three body paragraphs but no less than three body paragraphs.  A well - developed paragraph has more than eight sentences in it.
Transitional sentences provide a way for the writer to smoothly ease out of one subject and gracefully slide into another subject, so the paper will appear smooth and seamless and be a pleasure rather than a chore to read.  A transitional sentence is the last sentence in a body paragraph. Not all body paragraphs will have transitional sentences, but the writer should try to incorporate them into the writing as much as possible to give the paper a smooth flow.   Some phrases that can begin a transitional phrase are the following:  while, although, just as, similarly, etc.  An example could be the following: “After the Civil War, just as Grant became a president, the president of the United States, Lee became a president also, the president of a southern college.”  The next body paragraph would have a topic sentence that would discuss the fact that both Grant and Lee became presidents after the Civil War. 
            The final paragraph of an essay is the concluding paragraph.  Your first statement (which can be one or two sentences) will be your concluding statement, and it must mirror or parallel your thesis statement; this means the writer is to paraphrase him/herself rather than repeat the thesis statement word for word.   Briefly summarize your essay in three or four sentences. The author will be using inductive reasoning since he/she will be going from specific to general in the writing of this final paragraph.   As the writer goes through the concluding paragraph, each statement in the paragraph will become more general and broad in nature until he/she reaches the last sentence that must be very broad and general.  Now the writer has come full circle in his/her writing. 



Writing Notes that Apply to All Rhetorical Modes
Be sure to write your four – line essay header on the upper left corner of your first page only, namely: student name, professor name, course, name, and the submission date. The header is double-spaced.
Run grammar check and spell check in Microsoft Word to correct the mechanics in your paper before submitting it for grading. 
Have a minimum of five paragraphs in your paper, namely, an introductory paragraph, a minimum of three body paragraphs, and a concluding paragraph.  Remember that a well-developed paragraph has seven to eight sentences in it. 
Write only pure argument (original text) in the introductory paragraph and the concluding paragraph, and have no more than one use of borrowed material (a quote or paraphrase) in each body paragraph. Also, avoid rhetorical questions to the reader in your paper.
Use basic MLA requirements namely: Times New Roman, Arial, or Courier New font style, size12 font, double-spacing, and one – inch margin on all four sides of the page. 
Write your rough draft, print it and staple it together to bring to class for peer editing on the peer editing due date. Retrieve and print your peer editing sheet for the essay assignment, and bring it to class with you also on the same day. After you participate in the peer editing activity in class, study your peer editor’s suggestions and then rewrite your paper and submit your rough draft through Turnitin.com (inside the course website) on the due date and time. After Turnitin.com and your professor review your rough draft, retrieve it, study the comments from Turnitin.com and the comments from your professor, and then revise your essay one last time and submit your final draft on the assigned due date and time through Turnitin.com (in the course website). 
Correct Packet Order for the Proposal Essay Final Draft
Final Draft of the Essay
Works Cited page as per MLA (Use three or four sources)
Hard Evidence of the Use of SmarThinking.com
Hard Evidence of the Use of Turnitin.com
Completed Peer Editing Sheets
Rough Draft(s)
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After you study all the notes included in this document, you will be ready to write your first draft of your essay.
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